OUTBOUND

DATE submitted:______________
Submit the following information to: 


VMRB
Building 36, Room 3A17









Phone: 2-0408
Fax: 2-1072

PI Name:






ASP #:

Individual requesting shipment of animals:

BLDG/Room:

Telephone:

FAX:

Animals are to be shipped from which NIH facility:

Species to be shipped:

Are the animals considered “hazardous” (BL2)?

• Yes



•No

# of animals to be shipped:




# of crates to be shipped:



CAN # to be charged for shipping:

Request to ship animals on (date):

ANIMALS TO BE SHIPPED TO:
name:

address:

city:

state/country:

zipcode:

phone number:

RECEIVING ANIMAL FACILITY INFORMATION REQUIRED PRIOR TO SHIPPING:
Facility veterinarian/manager name at receiving facility:

Facility phone:

Facility FAX:

√
The NIMH requires a letter from the institution receiving the animals indicating that they accept ownership of the animals upon arrival.  A sample letter is provided at the end of this instruction.  The acceptance letter should be submitted with the outbound form to VMRB.  A copy of an approved Material Transfer Agreement (MTA) is also required before shipping.  The investigator is responsible for MTA submission.  You can contact Suzanne Winfield (2-4324) for assistance in completing MTAs.

√
The facility veterinarian/manager of the facility RECEIVING the animals MUST approve the shipment based on sentinel information prior to making arrangements for shipping.  Once VMRB is provided with contact information for the receiving institution, we can forward the sentinel report to them for approval.

√
The facility that is receiving animals must have an assurance with OPRR; most U.S. institutions have an Assurance.  In cases where an OLAW Assurance is not in place, it MUST be obtained by the facility prior to shipping animals.  This can take some time.  (This is especially true in cases where animals are shipped to an overseas location.)  The VMRB will help the facility obtain an Assurance.

The process for shipping animals should proceed as follows:
1.  ALL of the information requested above should be submitted to the VMRB office.  If this information is incomplete, the animals cannot be shipped.

2.  Once all information on this form is received and the VMRB has gotten approval from the receiving facility, if NIMH is paying for the shipment, the investigator completes an NIH form 1884 (contact VMRB for this form).  The VMRB submits the form to logistics.  Logistics delivers the waybill and other information to the VMRB office.  The VMRB personnel contact World Courier to arrange shipment of animals.  If the receiving facility is paying for shipment, they are responsible for making these arrangements.  Animals will NOT be shipped until and the receiving facility manager or veterinarian concur with shipping arrangements.

3.  Authorized shipping crates must be used for shipping animals by air; water kits or transgels must be shipped with the animals.  These can be obtained from NIH by completing the VRP Rodent and Rabbit Shipping Crate Form and submitting it Lisa Young in VMRB.  This form is downloadable from our web page.

4.  The VMRB will send all pertinent shipping documents to the requesting investigator.  This requesting investigator is responsible for completing all facility-specific technical requests or other forms that are necessary for the animals to be crated and sent to the loading dock for pick-up.  There are at least 2 forms in the packet that must be completed:


a.
A health certificate MUST accompany all animal shipments.  A blank form is provided in the packet.  The facility veterinarian should complete this form.


b.
An FAA Security statement must be completed by either the facility staff or the investigator shipping the animals. A form is provided in the packet.


c.
If the animals are shipped outside of the US, a commercial invoice must accompany the shipment for customs purposes. A blank form is provided in the packet.

If there are any further questions, please contact the VMRB at 2-0408.

Sample Ownership Acceptance Letter from the Receiving Institution

______________________ (investigator), at the ___________ (institution), accepts ownership of _________ (number) of ___________________________________ (species/strain) upon their arrival from the NIMH, during the month of ______________, ________ (year).  The NIMH is relieved of all responsibility for the health and welfare of these animals upon receipt to this institution.








Signature of new owner








Date
