INBOUND

The following steps outline the procedures to be taken when proposing to bring animals into the NIH from unapproved sources (other than commercial vendors) within the US.  The VMRB staff is available to assist you at any time during this process.

1. Complete NIH Form 2369-1 “Application for Permit to Introduce Rodents and Rodent Products” and submit it to VMRB (Bldg 36, Room 3A17 or via fax to 2-1072).  The NIH Policy Manual Issuance 3043-1 “Introduction of Rodents and Rodent Products” explains how to complete the form or contact VMRB.  The only section on this form that may be left blank is Block 11 (a, b, and c).  The Principal Investigator (PI) should sign Block 15.

2. Upon submission to VMRB, a member of our staff (either Nina Cisar or Lisa Young) will contact the sending institution’s facility veterinarian to obtain health information, i.e., sentinel reports, from the facility in which the animals are housed.  Some of NIH’s facilities also require that the Animal Health Data Request form be completed; VMRB will work with the source facility veterinarian to get this done.  When the sentinel reports are received, the import request is reviewed and signed by NIMH’s Animal Program Director, Dr. Mike Flynn.  After the APD signs the import request, it is forwarded to the receiving facility veterinarian for review and signature.  Once the import request is signed by both the APD and the receiving facility veterinarian, VMRB sends the request forward to the NIH’s Rodent Import Officer (RIO).  The RIO reviews the sentinel information and upon approval, assigns the request an import number and emails the approved document to the PI and VMRB.

3. When the import request has been fully approved, VMRB will contact the PI to discuss shipping.  If NIH is paying for the shipment, a NIH Form 1884 must be completed.  Contact VMRB for a copy of this form (6-9385 or 2-0408).  If the source facility is paying for shipping, they will make the shipping arrangements in cooperation with VMRB.  VMRB will coordinate with the facility receiving the animals.  A health certificate must accompany the animals when they arrive at the NIH.

If NIH is paying for the shipment:

4. Once Ms. Young receives the 1884 form, it will be sent to Logistics and a weigh bill and transportation order will be generated.  Logistics will send these documents back to Ms. Young and she will contact World Courier to arrange shipping, in coordination with both facilities.  The PI will be notified when the shipping arrangements are made. 

If animals are being imported from outside the US, additional information must be obtained.  Please contact Nina Cisar (2-0408) for assistance in these procedures.

