	PERSONAL DIGITAL ASSISTANTS (PDA)

Approval Form




	Employee Name:      
	Lab/Branch/Section:      

	Check appropriate box (es) for Item to order:

 FORMCHECKBOX 
Blackberry               

 FORMCHECKBOX 
Pager

 FORMCHECKBOX 
Cellular Phone

 FORMCHECKBOX 
Palm Pilot
	Check appropriate boxes:               
 FORMCHECKBOX 
Budget Information Attached

 FORMCHECKBOX 
Purchase/Requisition Request Attached

 FORMCHECKBOX 
Vendor Quote Attached

 FORMCHECKBOX 
Completed Routing Slip Attached


	Justification:      

	Approval:
AO Review: _________________________________________
ADA Recommendation: _____________________________

NIMH EO Approval: ________________________________

	Comments:      








�PAGE \# "'Page: '#'�'"  ��Tips: You will only be able to click in an area that requires data input.  Type the requested data and PRESS TAB (not the enter key) to move to the next field.   If you need to move backwards, press SHIFT-TAB.  Use the ENTER key only when you need to separate 2 lines of data as in the Rater’s Name and Title field.  Save each employee’s plan that you create with a different filename.








